How to Filter Business Units

@ You can filter space dashboard to specific departments using two methods

Search Function

1 Click the "Business Units" field.
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Type in your chosen business unit or department
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3 Select an option from the list
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Space Dashboard is now filtered to your chosen business unit or department
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Using Business Hierarchy Table
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Navigate to the business hierarchy table
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Business Unit 2
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Staff Groups
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Accounts 2,269
Credit 3,479
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Workstation Count %

Select the business unit from the table
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Space Dashboard is now filtered to your chosen business unit or department
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8  You can remove any filters you've applied by pressing "Clear All"
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